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Are you a business owner overwhelmed by tasks that don't directly contribute to growth? Your time is
valuable, and | am here to help you reclaim it. By delegating routine tasks, you can focus on what
truly matters: growth, clients, and your business vision.

Here are 10 tasks you can delegate today:

Sales & Marketing Support: Schedule posts, manage engagement, and prepare newsletters.
CRM Administration and Advice: Keep contact data organized and update pipelines.

Lead Generation & Research: Find prospective leads and conduct competitive analysis.
Client Communications & Scheduling: Book meetings and send reminders.

Inbox & Email Management: Prioritize emails and draft responses.

Calendar Management: Coordinate meetings and manage time zones.

Document Preparation & File Organization: Format reports and organize drives.

Research & Data Entry: Gather data and maintain spreadsheets.

Customer Support: Answer FAQs and follow up on feedback.

10 Personal/Administrative Tasks: Book travel and schedule personal appointments.
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Ready to take back your time? Let me handle these tasks and more.

“ info@tasklyhands.com | +31 687771722 | www.tasklyhands.com

Free up your schedule and focus on what truly drives your business forward. Delegate to accelerate
your success!
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